
HOW TO VIEW YOUR BUDGET 
1. In BPLUS, go to “schools and departments tab”  

 

 

 
2. Under “Schools/Dept – Finance Reports” 

 
 
 

3. Click “OSGL6004: Budget to Actual by Fund-Responsibility”  
 
 
 

4. Enter your Building Responsibility Code 
Auburn - 0100 
Deerfield - 0200 
Graham - 0300 
Woodland – 0400 
Gate – 0502 
AMS – 0510 
AHS – 0700 
 

5. Click “Submit” 

 

 

6. View Report 

 

 

 

 

 

 

 

 

 



HOW TO VIEW YOUR BUDGET 
 

*WB Budget is your actual working board approved budget. 

*Encumbrance is any open PO’s not fully paid. 

*Actual is actual money expensed, note that PCARD transactions may not be showing until reconciliation 

* Balance is budget funds still available less any outstanding PCARD transactions or AP invoices. 

* Note when balance is negative, budget is overspent and there are no funds available. 


